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Activity Log Summary – Budget and Resource Management
	Date
	Activity and Brief Description
	Hours

	January 2017
	Mentor Meeting: Introduction to school budgeting through question and answer session 
	2

	February 2017
	Mentor Meeting: Mentor explains his process for budgeting, and how funds are allocated to different accounts.
	2

	 March 2017
	Mentor Meeting: Discussed budgeting procedures and steps for the current school year, as well as provided an overview of the district/school budget for me to review
	2

	April 2017
	Mentor Meeting: Assisted with analyzing purchase requests from teachers for the upcoming school year
	2

	May 2017
	Mentor Meeting: Assisted with analyzing purchase requests from teachers for the upcoming school year
	2

	
	Total Hours for this Page
	10


